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OE-0002 — Request for passive semester

The application of the request form ,,OE-0002 — Request for a passive semester” is submitted

through the Neptun system as follows:

1. Login to the Neptun system: https://neptun.uni-obuda.hu/ujhallgato/login

2. If you have/had more than one degree at Obuda University, you should select the degree
for which you wish to submit the request, using the "Switch training™ button in the right-
hand side menu.

dizv Teszt Emesed (EJUZGR)

- A
8 Tecrt 2 kepzés TESZT2BSC2 - Not pro... CD

Training:
Teszt 2 képzés - TESZT2BSC2
(Not pravided) ([Full Time Training])

Admission year: -
Start of legal relation: 21 July 2025
Switch training

3. Available requests can be found in the left-hand side menu, under

,ZAdministration/Requests”, if you choose the ,,Request Fill” tile.

oo Administration » Requests

Requests

Request Fill o N

Complete list of available requests
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The passive semester request is a fee-based request, which is also indicated by the

system under the name of the request:

OE-0002 - Request for passive semester

Fee is required, 4000 HUF

4. Fee-based request: a request that, when submitted, creates an active item for the student,
waiting for payment. When the request is submitted, it is given a status that is not yet
visible to the administrator on the request management interface. The submission will
only be successful if the student pays the item specified for the request (4000 HUF). As
soon as the item is paid, the request will appear with the administrator and they can
complete the assessment.

5. Opening the request to fill in can happen in two ways:
a. clicking on the name of the request;

b. clicking the ,,Inspection” option on the right-hand side of the request,

Start filling
then click the ,,Start filling” button.

6. The following two data groups will be filled in automatically from the Neptun system:
a. Personal Data;
b. Data of current major
7. On the request the following data will be also needed for the ,,Subject of request” part,
where data can be edited, if needed:
a. Notification address
b. Notification phone number (mobile)

c. Notification email

The ,,Justification” part is a free-text field, and can be filled in as such.
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PERSONAL DATA

Name: Teszt Emesed
Education ID:
Neptun code: ETUZGR

DATA OF CURRENT MAJOR
Faculty: Keleti Karoly Faculty of Business and Management
Major: Teszt 2 képzés
Level Not provided
Mode of attendance: Full Time Training

Financial form:

Self supporting student

Start date of student status:

1/8/2024

Passive semesters.

0

SUBJECT OF REQUEST

Teszt Emese4 student, with the following request, I tumn to the Faculty Academic Committee to kindly permit the inclusion of a passive semester for the upcoming semester, based on Section
36 (1) a) and Section 40 (1) of the Obuda University Student Requirements System_

Semester: 2025/26/1
Notification address: [1225 | ® [Budapest | ®© [AlIma koz 1.
Notification phone number (mobale): |Ub:!0123456? ‘ ®

Notification email:

|m\icska,csaba@um—nbuda,hu ‘ @

Justification:

8. Once you have completed the form, you can move on by clicking the "Next Page"

button.

9. The preview page for the filled in request will appear, so you can double check the data.

10. The request can be submitted with the ,,Submit request” button in the top right corner.

Request il

i OE-0002 - Request for passive semester

WARNING! If you don’t click on the ,,Submit Request” button at the end of the

procedure, and you exit the page, the request will not be submitted!

11. If submitting the request was successful, you will be notified by a pop-up window:



12.

13.

14.
15.
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Submission successful!

The request has been submitted and will be judged by the
institution. You have no further action until you decide.

Payable request!
Amount of imposition: 4000 HUF

By clicking the ,,Pay now” button will navigate you to the interface where the related,

automatically displayed item can be paid.

The submitted request can be viewed under ,,Administration/Requests” clicking atthe
,»Submitted requests” tile. You can double check whether the submission of the request

was successful.

This tab shows the following details of the submitted request:
- name,

- ID,

- date of submission,

- request status,

- administrator,

- reason for decision.

The pdf file generated from the submitted request can be downloaded in two ways:
- by clicking on the name of the request
- by clicking on the ,,Details” button o nthe right-hand side, then clicking the

,2Download request” button.

The status of the fee-based requests is ,,Waiting for pay in” at first
After the item was paid, the status of the request automatically changes to ,,Being
processed”. The request is with a Student Administrator at this point and they will

process the requests further.
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16. When the request if processed and the decision is made upon it, you will receive a an

automatic system notification from the Neptun system about the status change:

Messages

m Sent Archived Settings

Search

System message 2 minutes ago
Kérvény statusz valtozasa

Budapest, 23.07.2025.

Neptun Office
Obuda University



